Your Organization

Renewal Schedule: Quarterly Mailings   

This worksheet shows a quarterly renewal schedule for renewal notices and follow-up contacts for 2003 through mid-2006, according to members’ membership expiration date. It also includes places to record the procedure used for each contact. This schedule can easily be extended to later years. Date ranges indicate the expiration dates to be included in each mailing.

	Mail Date
	1st


Notice
	
2nd 


Notice
	
3rd


Notice
	
Follow-Up or

Phone
	
Next


Steps

	Jan. 2003
	2/03 - 4/03
	11/02-1/03
	8/02-10/02
	11/98 - 1/02
	

	April 2003
	5/03 - 7/03
	2/03 - 4/03 
	11/02-1/03
	2/02 - 4/02
	

	July 2003
	8/03 - 10/03
	5/03 - 7/03
	2/03 - 4/03
	5/02 - 7/02
	

	Oct. 2003
	11/03 - 1/04
	8/03-10/03
	5/03 - 7/03
	8/02 - 10/02
	

	Jan. 2004
	2/04 - 4/04
	11/03- 1/04
	8/03-10/03
	11/02-1/03
	

	April 2004
	5/04 - 7/04
	2/04 - 4/04
	11/03-1/04
	2/03 - 4/03
	

	July 2004
	8/04 - 10/04
	5/04 - 7/04
	2/04 - 4/04
	5/03 - 7/03
	

	Oct. 2004
	11/04 - 1/05
	8/04-10/04
	5/04 - 7/04
	8/03 - 10/03
	

	Jan. 2005
	2/05 - 4/05
	11/04-1/05
	8/04-10/04
	11/03 - 1/04
	

	April 2005
	5/05 - 7/05
	2/05 - 4/05
	11/04-1/05
	2/04 - 4/04
	

	July 2005
	8/05 - 10/05
	5/05 - 7/05
	2/05 - 4/05
	5/04 - 7/04
	

	Oct. 2005
	11/05 - 1/06
	8/05-10/05
	5/05 - 7/05
	8/04 - 10/04
	

	Jan. 2006
	2/06 - 4/06
	11/05-1/06
	8/05-10/05
	11/04 - 1/05
	

	April 2006
	5/06 - 7/06
	2/06 - 4/06
	11/05-1/06
	2/05 - 4/05
	

	July 2006
	8/06 - 10/06
	5/06 - 7/06
	2/06 - 4/06
	5/05 - 7/05
	


First Notice Procedure:                                                                             

Second Notice Procedure:                                                                        

Third Notice Procedure:                                                                            

Follow-Up or Phone Procedure:                                                               

